Crime Stoppers of the United States of America, Inc. (“CSUSA”) Conference Contract
Between 
Crime Stoppers of the United States of America, Inc. 
and
Silent Observer/Greater Grand Rapids Chamber Foundation, Inc.
This Agreement is entered into by Crime Stoppers of the United States of America, Inc., a Delaware non-profit corporation, with the mailing address of 3100 Broadway, Suite 226, Kansas City, MO 64111, hereinafter referred to as “CSUSA”, and Silent Observer/Greater Grand Rapids Chamber Foundation, Inc., a Michigan non-profit corporation, with the mailing address of 111 Pearl NW, Grand Rapids, MI 49503 hereinafter referred to as “Host”.

The parties agree to jointly conduct the 2011 Annual Conference of CSUSA in the City of Grand Rapids, Michigan on the dates of August 7-11, 2011, pursuant to the terms of this contract.

The parties agree that the Conference Registration rates and negotiated hotel room rates for the conference shall be as stated in “Schedule 1”, which is attached to this Contract and incorporated herein by this reference.

Responsibilities and Duties of Host
1. The Host must remain a member in good standing of CSUSA with all dues paid for the current calendar year. 

2. Financial Payments to CSUSA:
Host agrees to give fifteen (15%) percent of any net profit made on the conference to CSUSA.   CSUSA board members will receive a discounted Conference Registration rate.   Registrants who are not affiliated with a CSUSA member program shall pay an additional Seventy Five ($75.00) Dollars over the Conference Registration rate, but if the Registrant’s Crime Stoppers organization makes application to membership in CSUSA and is approved and accepted into membership, any and all such additional registration fees paid by persons affiliated with the new member program of CSUSA shall be applied towards the Annual Dues of such Crime Stoppers organization.

3. Host agrees to maintain all monies relating to the Conference in a separate Checking Account and provide a complete Financial Report on the Conference no later than sixty (60) days following the conclusion of the Conference
4. The Host shall furnish CSUSA a certificate of General Liability insurance policy showing a minimum amount of One Million per person; Two Million per occurrence and One Million in Property Damage naming Crime Stoppers USA as an additional named insured to cover all acts and omissions of the Host, its agents, employees, or volunteers at the Annual Training Conference.
5. The Host will purchase if necessary and not already provided for in the Facility Agreement event cancellation or similar insurance to protect the Host against any total or partial cancellation of the Conference due to weather, Acts of God, or destruction or damage to facilities to be used for the Conference activities, so that the Host will be in a financial position to fully or partially reimburse any and all persons entitled to such reimbursements or refunds in such events(s).

6. The Host shall assume all risks and financial losses incurred by the Annual Training Conference. 

7. The Host will reimburse CSUSA the cost and expenses incurred due to default by the Host.  Reimbursement shall be limited to a maximum amount of Five Thousand ($5,000.00) Dollars US and shall include, but not be limited to the cost of:
Moving the conference to another location.

The costs of renegotiating contracts with hotels/airlines/caterers.

Cost of notifying participants of change of location.

Reimbursement to participants unable to attend due to the change.

Additional cost incurred for Speakers or special Guests.

8. Host shall prepare a written report as to the progress in organizing the conference and send no later than ten (10) days after the end of a quarter to the Chair of CSUSA and Chairperson of the CSUSA Conference Committee.

9. Host shall process all pre-conference and site registrations, and provide for Day Registration at the Conference.
10. Host shall reserve a block of rooms (not at Host’s expense) at the Conference Hotel in sufficient number for all the members of the CSUSA Board and Committee Chairs to be housed in the same hotel, commencing one (1) day before the Conference Opening and concluding one (1) day after the close of the Conference.  The appropriate number will be provided to the Host by CSUSA prior to the date of the release of any hotel rooms blocked pursuant to the contract between Host and the Conference Hotel.   

11. Host shall provide, upon request, presentation and hospitality areas for any future Conference hosts, at the sole expense of such organizations seeking to host a future CSUSA Conference.

Complimentary Conference Accommodations to Be Provided to CSUSA By Host at Conference Hotel:

12. One (1) hotel suite for the Chair of CSUSA, for a period commencing one (1) day before the date of the Conference and concluding one (1) day after the close of the Conference.

13. One (1) standard room, the use of which is to be determined by the CSUSA Executive Committee for the period commencing one (1) day before the date of the Conference and concluding one (1) day after the close of the Conference.

14. One (1) meeting room capable of holding thirty (30) persons for the exclusive use of CSUSA for Board Meetings and other meetings for the period commencing one (1) day before the Conference Opening and concluding one (1) day after the close of the conference.

15.  Access to a Computer, Printer, Photocopier, Telephone and Fax (with CSUSA being responsible for payment of call costs).

16. Provide a room with suitable sound system for the Annual General Meeting of CSUSA, and large enough to accommodate the number of persons registered for the Conference, speakers and special guests.
17. Space for any Trade Show or Exhibits – Provide and arrange any “Trade Show or Exhibits Displays” in conjunction with CSUSA, with CSUSA receiving a complimentary “Double Space” Booth for CSUSA use.   Any net profit from rental fees shall be the property of the Host.
Conference Events Responsibilities of Host:
18. At registration attendees should receive a suitable carry bag containing but not limited to:

Conference Program

List of training schedules to include date, time, location, content summary and presenters
Notebook

Local Area Map, Sites of Interest and List of local Restaurants

Souvenirs 

Name Tag/I.D. Badge/Lanyard
19. Arrange for airport pick up of CSUSA board members, committee chairs, speakers and delegates.    
20. Arrange to conduct an ‘Opening Conference Ceremony’ on the first (1st) morning of the Conference and display the United States Flag and play the National Anthem.  The flag should be displayed during the duration of the Conference.  The opening ceremonies should include a program and keynote speaker who will set the tone of the Conference.
21. Arrange a ‘Meet and Greet Function’ on the evening of the first (1st) day of the Conference to include light food and liquid refreshments.

22. Arrange a suitable Social Activity(s) on at least one (1) other evening during the Conference.
23. Provide a cooked breakfast and lunch each day for the duration of the Conference in the same building as the Training Sessions.
24. Morning and Afternoon refreshments to at least include beverages will be provided each day at the site of the Training Sessions and or other Conference activities.
25. Arrange for an Activities Program for Spouses/ Accompanying Partners /Guests, during the Conference.
26. Provide on the final evening of the Conference a CSUSA Chairman’s Reception and Gala.  This event shall include a three (3) Course Meal and liquid Refreshments both alcoholic and non-alcoholic. Provision is to be made for attendees to purchase additional refreshments at their own cost.  
27. The Host is to make provisions for the purchase of Guest Tickets to the CSUSA Chair’s Gala at a cost agreed by the Host and CSUSA, with the Host determining a cut off date for the purchase of such tickets.

28. Arrange for all local publicity and media coverage in conjunction with the CSUSA Chair and CSUSA Conference Committee Chair.
29. Provide a competent photographer to coordinate with the CSUSA Chair and Conference CSUSA Committee Chair. All photographs shall be provided to CSUSA using a digital format within (14) days of the close of the conference

30. Coordinate with the CSUSA Chair and CSUSA Conference Committee Chair, the presentation of Awards, Key Note Speakers, and VIP’s during the conference. 

31. Coordinate with the CSUSA Chair and the CSUSA Conference Committee Chair, regarding the timing of the CSUSA Annual General Meeting and the Regional Membership Meetings to ensure there are no conflicting conference activities.
32. Provide a “Safety and Security” Plan that outlines what measures and activities will take place to ensure the security of all conference events, participants and guests.  Items included, but not exclusive of, are:  I.D badges for entry to all activities, transportation to and from events, special needs coordination for high level dignitaries, and other plans as coordinated with the CSUSA Chair and CSUSA Conference Committee Chair.  
33. Send at least one (1) electronic correspondence regarding the Annual Training Conference Information and Registration Package to all on the CSUSA Data Base/Mailing list.   Host will send the said package via United States Postal Service to any programs not utilizing electronic mail. 
34. CSUSA and the Host shall both be permitted to display and sell memorabilia and products at the conference with each keeping their own respective profits. 
Training

Theme and Topics

35. It will be the joint responsibility of the Host and the CSUSA Conference Committee to determine and agree upon a ‘Theme’ for the Training Conference.  

36. Topics appropriate to the ‘Theme” to be determined and a program and schedules are to be drafted by the Host in conjunction with the CSUSA Conference Committee.    Topics must be relevant to the “Theme” and the national perspective of CSUSA.    

Speakers
37. The Host and the CSUSA Conference Committee will identify and arrange for individual Speakers.
38. A Speakers Preparation room will be available with table and chairs
39. The Host is to provide a Gift of Appreciation to all Speakers/Presenters to be presented by the Monitor at the close of the training session. 
40. The Host will provide suitable Session Training Rooms, Signs, Audio Visual and Sound Equipment to meet the needs of all Speakers/Presenters to conduct their training sessions/workshops during the conference.
41. Any Speaker who is making a minimum of two (2) presentations, and is paying a registration fee to attend the conference, will be eligible for a reduction of that fee, equal to the One Day Registration.

42. Registration fees are waived for any guest dignitaries of CSUSA attending and making a public presentation at the training conference, with prior notice given by the CSUSA Conference Committee Chair. 
Copies of Presentations
43. It will be the Host’s responsibility to obtain a copy of each Speakers/Presenters “Power Point” Presentation (if Speaker/Presenter will provide such) and an electronic copy of any handouts to transfer the PowerPoint and handouts to a CD which is to be given to the CSUSA Conference Committee.   CSUSA shall be allowed the option as to whether CSUSA duplicates a Conference CD and to determine the sales price, if any, of the Conference CD.
44. Topic Handouts.  It shall be the responsibility of the Host to obtain a copy of any Speakers/Presenters handouts, if provided by the Speaker/Presenter, and deliver them to the CSUSA Conference Chair for timely distribution by class Monitors during such presentations.  Host shall have no responsibility or expense of duplicating such handouts.    
Evaluation of Training Sessions
45. Evaluation Forms shall be handed out before the end of the Session and collected by the Monitor.

46. Evaluation forms collected will be tabulated by the Host and a report sent to the CSUSA Conference Committee within thirty (30) days after the conference.

47. The provision of Speakers, Monitors, Evaluation Forms and the Sign on Sheets shall be the responsibility of the Host with the assistance of the CSUSA Conference Committee.
Duties and Responsibilities of Crime Stoppers of the United States of America, Inc.  

CSUSA shall:

48. Provide publicity for the Conference, at no cost to the Host, in any official publication of CSUSA or by other electronic means in advance of the Conference.  On at least one (1) occasion it shall contain such pre-conference promotional materials as provided by the Host at no charge to the Host.  

49. CSUSA will provide the Host with a copy of the CSUSA membership database by placing the same on the CSIM database which is accessible to Host via the internet. 

50. Conduct, in coordination with the Host, all Awards Programs and Presentations pursuant to the Policies and Procedures of CSUSA. 

51. Coordinate all the activities of the Training Conference with the Host.

52. Provide the Host assistance relating to Training as previously outlined above.

53. The CSUSA Board shall provide all reasonable assistance in obtaining sponsors, donors, exhibitors, et al, in order to assist the Host in making the Conference financially successful.

54. The CSUSA Board will assist the Host with registration, room monitoring, and other reasonable duties during the Conference upon timely request by the Host.

55. CSUSA will also attempt to solicit grant monies from CSUSA’s sponsors to be used to offset some of the costs incurred by the Host.  Any such monies so authorized will be applied to expenses such as:  speakers and delegate gifts, speaker and dignitary expenses, and other costs which the Host would otherwise not be able to afford based upon registration fee revenue alone.

AGREED this the _____ day of January, 2011.

CRIME STOPPERS OF THE UNITED STATES OF AMERICA, INC.

_______________________________________________

K. Scott Abrams, It’s Chair

SILENT OBSERVER/GREATER GRAND RAPIDS CHAMBER FOUNDATION, INC.
_______________________________________________

Jeanne Englehart, It’s President
ACKNOWLEDGEMENT 

Sworn to and subscribed before me, the undersigned Notary Public, by the person known to me as or identified to me as:  K. Scott Abrams, on this the ____ day of January, 2011.






______________________________________






Notary Public in and for the State of Wisconsin






_____________________________






Notary’s Name Printed

Sworn to and subscribed before me, the undersigned Notary Public, by the person known to me as or identified to me as:  Jeanne Englehart, on this the ____ day of January, 2011.






_____________________________________






Notary Public in and for the State of Michigan





_________________________________






Notary’s Name Printed

SCHEDULE 1

The Registration fees for Conference Attendance is as follows:

Registrants affiliated with a dues-paid CSUSA member program:

  $____________

Spouses of Registrants affiliated with dues-paid CSUSA member program:  $____________

Registrants not affiliated with dues-paid CSUSA member program:

  $____________

Registrants who serve on/with the CSUSA Board of Directors:

  $____________  

The negotiated hotel room rates negotiated for the CSUSA Conference are as follows:
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